BlackLoverTech
blacklovertech.in  |  hr@blacklovertech.in  |  +91-XXXXXXXXXX
BlackLoverTech, [Office Address], India

INTERNET & MOBILE ALLOWANCE POLICY
Policy No.: BLT-FIN-IMA-001
Effective Date: [DD/MM/YYYY]
1. Purpose
To support remote/hybrid employees with reliable internet and communication tools through a monthly allowance.
2. Allowance Structure
	Category / Role
	Internet /month
	Mobile /month
	Total

	WFH / Remote Employee
	INR [Amount]
	INR [Amount]
	INR [Total]

	Hybrid Employee
	INR [Amount]
	INR [Amount]
	INR [Total]

	On-site Employee
	Not Applicable
	INR [Amount]
	INR [Total]

	Manager / Senior
	INR [Amount]
	INR [Amount]
	INR [Total]


3. Claim Process
1. Allowance paid monthly as part of salary, OR claim reimbursement by submitting bills by 25th of month.
1. Bills must show employee name, service period, and amount.
4. GST on Internet Bills
Internet bills in company name with GSTIN are eligible for GST ITC.
5. Conditions
1. Allowance paid only for months of active employment.
1. Allowance during leave of absence may be prorated at management discretion.



	Finance / HR
Name: ___________________
Date: ____________________
	Employee Acknowledgement
Name: ___________________
Date: ____________________


