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SOCIAL MEDIA POLICY
Policy No.: BLT-HR-SM-001
Effective Date: [DD/MM/YYYY]

1. Purpose
This policy establishes guidelines for employee use of social media — both company-managed accounts and personal accounts — to protect BlackLoverTech's brand, reputation, and confidential information.

2. Company Social Media Accounts
1. Only designated employees (Marketing/Management) may post on official company social accounts.
1. All company posts must be pre-approved by the Marketing/Management team.
1. Company accounts represent the brand — all content must be professional, accurate, and brand-aligned.

3. Personal Social Media
Employees are free to maintain personal social media accounts but must follow these guidelines:
1. Do NOT share confidential company information, client names, unreleased products, financials, or internal communications.
1. Do NOT post content that disparages, defames, or misrepresents BlackLoverTech, its clients, employees, or partners.
1. Do NOT make public statements on behalf of the company without authorization.
1. When discussing your employer, be truthful and clarify that views are personal, not official.
1. Do NOT engage in harassment, discrimination, or bullying of colleagues on social platforms.

4. Prohibited Content
1. Sharing unreleased product details, roadmaps, or proprietary code
1. Posting photos/videos from internal meetings, events, or client premises without consent
1. Engaging in political controversies in ways that associate the company
1. Publishing offensive, racist, sexist, or abusive content that could harm the company's reputation

5. Consequences
Violations of this policy may result in disciplinary action up to termination and potential legal action for brand defamation or data disclosure.
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