BlackLoverTech
blacklovertech.in  |  hr@blacklovertech.in  |  +91-XXXXXXXXXX
BlackLoverTech, [Office Address], India

SHOW CAUSE NOTICE
Date: [DD/MM/YYYY]
Ref No.: [BLT/HR/SCN/2024/___]

Dear [Employee Full Name],

It has come to the attention of the Management that you have been involved in the following act(s) of misconduct / negligence / violation, which are in gross contravention of company policies and code of conduct:

Alleged Misconduct / Incident
[Provide a detailed and factual account of the alleged misconduct, specifying: date, time, location, nature of act, persons involved, and any witnesses or evidence.]

The above conduct, if proven, may constitute grounds for serious disciplinary action under [relevant company policy / applicable labor law].

Notice to Show Cause
You are hereby called upon to SHOW CAUSE as to why disciplinary action, including but not limited to suspension or termination of your employment, should not be initiated against you.
You are required to submit your written explanation to HR at hr@blacklovertech.in within 3 (Three) working days from the date of this notice.

Important Instructions
1. Your response must be in writing, signed, and submitted within the stipulated time.
1. Failure to respond within the given time will be treated as an admission of the alleged misconduct, and disciplinary proceedings will be initiated ex-parte.
1. You may present supporting documents or request to appear before the Disciplinary Committee.

This notice is issued without prejudice and purely for the purpose of ensuring natural justice.



	HR Manager / Disciplinary Authority
BlackLoverTech
Name: ___________________
Date: ____________________
	
Name: ___________________
Date: ____________________
Designation: _____________


cc: Department Head | Management | Personnel File
