BlackLoverTech
blacklovertech.in  |  hr@blacklovertech.in  |  +91-XXXXXXXXXX
BlackLoverTech, [Office Address], India

RELIEVING LETTER
Date: [DD/MM/YYYY]
Ref No.: [BLT/HR/RL/2024/___]

To Whomsoever It May Concern,

This is to confirm that [Employee Full Name] (Employee ID: [EMP-XXX]) was employed with BlackLoverTech (blacklovertech.in) as [Designation] in the [Department] department from [Date of Joining] to [Last Working Day].

At their request, [he/she/they] has been formally relieved from their duties effective [Last Working Day], upon serving the required notice period.

Employment Summary
Full Name: [Employee Full Name]
Employee ID: [EMP-XXX]
Designation at Time of Leaving: [Job Title]
Department: [Department Name]
Date of Joining: [DD/MM/YYYY]
Last Working Day: [DD/MM/YYYY]
Total Tenure: [X Years, Y Months]

During the tenure, [he/she/they] has demonstrated [professionalism / technical expertise / dedication — customize as appropriate] and has discharged all duties satisfactorily. All company assets, access credentials, and proprietary materials have been returned / revoked.

Clearance Status
1. Company assets returned: YES / NO
1. Knowledge transfer completed: YES / NO
1. System access revoked: YES / NO
1. Full & Final Settlement: Pending / Completed (within 45 working days)

We wish [him/her/them] the very best in all future endeavors.





	HR Manager / Authorized Signatory
BlackLoverTech
Name: ___________________
Date: ____________________
	
Name: ___________________
Date: ____________________
Designation: _____________


This letter has been issued at the request of the employee and is for information purposes only.
