BlackLoverTech
blacklovertech.in  |  hr@blacklovertech.in  |  +91-XXXXXXXXXX
BlackLoverTech, [Office Address], India

PROMOTION LETTER
Date: [DD/MM/YYYY]
Ref No.: [BLT/HR/PL/2024/___]

Dear [Employee Full Name],

We are delighted to inform you that based on your consistent performance, dedication, leadership qualities, and significant contributions to the company, the Management has decided to promote you to the position mentioned below.

Promotion Details
	Detail
	Previous
	New

	Designation
	[Current Title]
	[New Title]

	Department
	[Current Dept]
	[New/Same Dept]

	Reporting To
	[Current Manager]
	[New Manager]

	CTC (Annual)
	INR [Current]
	INR [New]


Effective Date: [DD/MM/YYYY]

Your new role will carry expanded responsibilities as outlined by your reporting manager. We trust in your abilities and expect you to continue demonstrating excellence in your work.
All other terms and conditions of your employment remain unchanged. Please sign the updated Employment Agreement reflecting these changes.
Congratulations on this well-deserved promotion!



	HR / Management
BlackLoverTech
Name: ___________________
Date: ____________________
	Employee Acknowledgement
Name: ___________________
Date: ____________________
Designation: _____________


