BlackLoverTech
blacklovertech.in  |  hr@blacklovertech.in  |  +91-XXXXXXXXXX
BlackLoverTech, [Office Address], India

SALARY REVISION LETTER
Date: [DD/MM/YYYY]
Ref No.: [BLT/HR/SRL/2024/___]

Dear [Employee Full Name],

We are pleased to inform you that the Management has reviewed your performance, contribution, and dedication during the appraisal cycle, and has decided to revise your compensation package, effective from the date mentioned below.

Employee Details
Name: [Employee Full Name]
Employee ID: [EMP-XXX]
Designation: [Job Title]
Department: [Department]
Effective Date of Revision: [DD/MM/YYYY]

Revised Salary Breakup (Annual CTC)
	Component
	Current (INR)
	Revised (INR)

	Basic Salary
	[Current]
	[Revised]

	House Rent Allowance (HRA)
	[Current]
	[Revised]

	Special Allowance
	[Current]
	[Revised]

	Performance Bonus (variable)
	[Current]
	[Revised]

	Total CTC
	[Current Total]
	[Revised Total]



All other terms and conditions of your employment remain unchanged.
We value your contributions and look forward to your continued growth and excellence at BlackLoverTech.



	HR / Management
BlackLoverTech
Name: ___________________
Date: ____________________
	Employee Acknowledgement
Name: ___________________
Date: ____________________
Designation: _____________


