BlackLoverTech
blacklovertech.in  |  hr@blacklovertech.in  |  +91-XXXXXXXXXX
BlackLoverTech, [Office Address], India

OFFER LETTER
Date: [DD/MM/YYYY]
Ref No.: [BLT/HR/OL/2024/___]

Dear [Candidate Full Name],

We are delighted to offer you the position of [Designation] at BlackLoverTech (blacklovertech.in). After careful evaluation of your qualifications and interviews, we believe you will be a valuable addition to our team.

1. Position Details
Designation: [Job Title]
Department: [Department Name]
Reporting To: [Manager Name / Designation]
Date of Joining: [DD/MM/YYYY]
Location: [City / Remote / Hybrid]
Employment Type: Full-Time, Permanent

2. Compensation & Benefits
	Component
	Annual Amount (INR)

	Basic Salary (40% of CTC)
	[Amount]

	House Rent Allowance (20% of Basic)
	[Amount]

	Special Allowance
	[Amount]

	Performance Bonus (variable)
	[Amount]

	Total CTC (Cost to Company)
	[Total Amount]



Note: Provident Fund (PF) is not applicable at this stage as the organization currently has fewer than 20 employees. This is in accordance with the Employees' Provident Funds and Miscellaneous Provisions Act, 1952 (startup exemption threshold).

3. Leave Entitlements
1. Earned Leave (EL): 12 days per year (accrued monthly)
1. Sick Leave (SL): 12 days per year
1. National & Festival Holidays: As per company holiday calendar

4. Probation Period
You will be on a probation period of 3 (Three) months from the date of joining. During this period, either party may terminate the employment with 15 days' written notice.

5. Notice Period (Post-Confirmation)
Post confirmation, either party shall give 60 (Sixty) days' written notice or pay in lieu thereof before termination of employment.

6. Conditions of Employment
1. This offer is contingent upon satisfactory verification of all documents submitted.
1. You will be required to sign an Employment Agreement and Non-Disclosure Agreement on joining.
1. You shall not take up any employment, assignment, or consultancy with any third party without prior written consent.
1. All intellectual property created during employment shall vest solely with the company.

7. Documents Required at Joining
1. Passport-size photographs (4 copies)
1. Aadhaar Card, PAN Card (originals & copies)
1. Educational certificates (10th, 12th, Degree, etc.)
1. Previous employment relieving & experience letters
1. Last 3 months' salary slips (if applicable)
1. Bank account details (cancelled cheque / passbook copy)

8. Acceptance
This offer is valid for 7 (Seven) calendar days from the date of this letter. Please sign and return a copy of this letter as your acceptance. Failure to respond within this period will render this offer null and void.

We look forward to welcoming you to the BlackLoverTech family. For any queries, please contact us at hr@blacklovertech.in

Warm regards,



	For BlackLoverTech
BlackLoverTech
Name: ___________________
Date: ____________________
	Accepted By (Candidate)
Name: ___________________
Date: ____________________
Designation: _____________


